Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Lacat Councils, Internal Drainage Boards and other Smaller Authorities”
- where the higher of gross incame or gross expenditure exceeded £235,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25.090
or iess but that:
+ are unable lo certify themsetves as exempt {fee payable); or
+ have requested a fimited assurance review {fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smailer authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountabiity Retum at the
end of each financial year in accordance with Proper Pracfices.

2. The Annual Governance and Accountabllity Return is made up of three parts, pages 3 to &:
« The Annual Internal Audit Reporf must he complated by the authority's infernal audior.
= Sections 1 and 2 must be compieted and approved by the authority.
= Section 3 is completed by the external auditor and will be refumad 1o the authority,

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statemnents, and both must be approved and published on the authority websde/wabpane
before 1 July 2025.

4. An authority with either gross income or gross expenditure axceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cernify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by email or post (not both;
no later than 30 June 2025. Reminder letters will incur a charge of £49 +VAT:

» the Annual Governance and Accountabifity Return Sections 1 and 2, togeather with

« & bank reconciliation as at 31 March 2025

- an explanation of any significant year on year variances in the accounting statemenis
« notification of the commencement date of the period for the axercise of public rights

« Annual Internal Audit Report 2024/25

Lirtess requested, do not send any additional documenis to your external auditor, Your external auditor will

ask for any additional docurnents needed.

Once the external auditor has completed the limited assurance review and is able to give an apinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will he relurned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authorily website/webpage:

Before 1 July 2025 authorities must publish:

+ Notice of the periad fur the exercise of public rights and a declaration that the accourding stuternents
are as yel unaudied,

+ Section 1 - Annual Governance Statement 2024/25. approved and signed, page 4
- Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 Septernber 2025 authoritics must publish-
« Notica of conclusion of audit
+ Section 3 - External Auditor Report and Certificate

- Sections 1 and 2 of AGAR including any amendments as a result of the limted assurance review. it
s recommended as best praclice, 1o avoid any potentiat confusion by local electors and interested
parties, thal you also publish the Annuat Internat Audit Report, page 3,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Praclices in completing Sections T and 2 of lhis AGAR. Froper
Practices are found in the Praclitioners” Guida® which is undated from time to hme and conlenns everything
neaded 10 prepare successiully for the financial year-end and the subsequent work by the external auditor.

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properdy signad and dated. Any
amendments must be approved by the authority and properiy initialled.

+ The autharity should receive and nole the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts,

» Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {not both) no later than 30 June 2025

= The Annual Governance Staterment (Section 1) must be approvad on the same day or before the Accounting
Staterments {Seclion 2} and evidenced by the agentda or minute references.

< The Responsible Financial Officer {RFO) must certify the accounts {Section 2} befare they are presented (o
the autharity for approval. The authority must in this order; consider, approve and sign the accounis.

+ The RFQ is required to commence the public rights pariod as soon as practical after the date of the AGAR approval.

+ You must inform your extemal auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and lelephone numbers,

+ Make sure that the copy of the bank reconciliatian to be sent to your extemat auditor with the AGAR covers aif
the bank 2ccounts. If the authority holds any short-lerm investments, note their value on the bank
reconcitiation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box 8, More heip on bank reconciiiation is available in the Praciilioners’ Guide®*.

+ Expiain fully significant vaniances in the accounting statements on page 5. Do not just send a gopy of the detailed
accounting records instead of this explanation. The external auditor wanls to know that you understand the
reasons for ali variances. include complete numerical and namative analysis 1o supporl the fufl variance.

« [f the bank reconciiation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance camied forward frem the previous year
{Box 7 of 2024) equals the balance hrought farward in the cument year {Box 1 of 2025).

« Thke Responsitte Financial Officer (RFD), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must gublish on the authorily website/webpage the information required by Regulation 15 (2),
Accounts and Audll Requiations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2075,

Completion checklist - 'No' answers mean yoit may not have met requirements

Have all highiighted bores have been completed? | T

Has all additional information requestsd, inciuding the dates set for the period
for the exercise of public rights, been provided lor the extemal auditor?

Intemiat Audit Repor? | Havealihighlighted boxgs been completad by the intermataumilor andexplanations provided

| &l sect.ons

Section 2 Has the Responsible Fisarcial Oflicer signed the accounting statements belore
presentation (o the authorily for approval? i
Has Lhe_az;tb.on!y’s approval of fe accounting slatements boen confnmed
1by the signaiure of the Chair of the approval meeting?

v
v
Saction 1 For any statement to whizh the resporss it "aa”, has an explanation heen publiohed” | 4
v

— y . .

iHas an explanation of significant variations been published where ragutred ®

Has an srplanation of any difference betwoed Box 7 and Box B hiun providuwd?

Secions Y ang 2 Trust funds - have all gsclosures been made o e authority a5 a boty corparate i3 2
sole managng rusies” KB: do nat send frus: ACourting shtemaents unlogs roguaesiag

v
- *’ -
Has the bank recong hatwr as ai 31 Mareh 2025 bear: reconciled to Box 87 Y b
e
v
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Annual tinfernal Audlt Report 2024/25

East Hanney Parnsh Councit

wuw ¢ Eask haanag Podsh - 9o Uk

Dur'mg the tnancial year ended 31 March 2025, thes authorily's internal auddor 2cting independently and on the
basts of an assessmenl of risk, carriad 0wl i seleclive assessment of compliance with the relevant procedures and
contreds in operation and obtained spproprale evidence front the atthority,

The Intemal audit for 2024/25 has been caried out in accordance with this authority's needs and panned coverags.
On tha basis of the indings in the areas examined, the intemat audit conclusions are summarised in this table, Sat
Out baiow dre the cinectives of ntemal control and alongside are the intemat audit conclusions on whethar, in sl
significant rgspects, the control objectives wers belng actieved throughoul the financiol yesw In 2 standarg adequate
o meet the needs of this authonty.

! A, Approphiate accounting recosds heve been pmpary kept Uioughout the Brartcral year.
{ 8. Thig authonity complied with ils finandial requiations, payments were supported by Frvoices, af

i expendnire was approved and VAT was appraprialely accounied for,

| . This authority assessed the Bigndicard risks o achieving its ohjedives and ravicwed [he adeguacy
i of amangements to manage these.

+ . The precept of rates requirement resulted fom an adequate butgstary process, prograss against
i the budget was reqularly menitored: and resenves were approprate ; : i

1 E. Expected inoxme was fully recetved, bised on cormct prices, property recirded and promglly T
‘}_ bankat: and VAT was appropriately scoounied for,

i P Peily cash payments were poperty supponcd by recoipds, all petty cash expenditure was approved
| end VAT appropratety accounted for

{15, Salanes to empioyess 2nd aflowances 1o members ware paid in atcordance with this auhonty's v, i
approvals and PAYE and N! requiemanls wom propedy applied. | E
i+ Asset and nvestnents enisters wine complds and accurate and propeny maniained.
1. Peringic hank actaad r&mn&%a’m& were prcpaﬂy camied out during the year
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Section 1 - Annual Governance Statement 2024/25

Wer acknowlenne a3 the metbors of.
East Hanney Parish Coyncil

our rasponsitulty tor ensuting that there s a sound system of mlernal contral, insluding

n arrargemests i

the preparalion of the Accounling Statements, We confirm, & the best of our knoededse and belaf win
respect o the Accounhng Statemeants for the year ended 31 March 2025, that,

1, 'We have putin plare arrangements fu efachue Trongal

DERGAFSE TS I Td el <l At A ]
management during the yeose and Toc tha prepanator 67 v Wi iRyt ACceunts SR Aot Rraglame
e acoouning stlements, ;

2. We maintained an adequate system of internal conlind mat raoRs ANty el aoveste mapne sy
including measures designed 19 preveat snd drent faud 4 Tor safegaarding s p ey v resounes
and sorruphion and reviewed 13 effoctvenoss. iz chame.

3. We tock alf reasonatlo steps 10 assure urseives has erly dung what i aas th fogal posdr in ok and bas
hat there are no matters of actual of pplantial Cotppied wath Frop Pracfitey o dong s,
non-camplance with laws, regulations and Prapar v
Practices What could have a signiicin! linancial effect
on i abilily of this authonty lo conduect ds
business nr manage #s fnancos.

4. We provided proper cpportupnly during the year [ge during the yoar Gave Nl Dersons smitaa iaed e apiodtianly b |
e exertise of efoctors’ dghts \ accordance with the W inspact and ask quecttns sboul thiz astharl s noonarls. i
requiraments of the Accounts wnd Audit Regulations,

5. We canied out an assessment of the risks facing this ¥ considerss and documented the fnaront and ovbar A5ks 1
authority ana teok approggiate stepa o manage thoas v laces and deait wiil tham poge:fy:
nisks, indluding the miraduction of intermal conltrots andfor
exemal insurance cover whare fequired.

£, We mamtained lhraughaut the year an adaguate ano grranged for a competent; persen, sidepenident of the fnanzisl
effective syslam of mtemal audit of the accounting v i controls and proceduras, fo e an olectivg view G whaine
records and control systems. 1 nternad contitls mpet the neads of tvs omititer Furomy

7. We tock appeopriate achon on 3l matters rased v raspondet 10 Mathers Browghi 1o g atte Mo by wlss! and
i reports from intemal and external audit, 3 axtorns! dudif.

3. We eonsitiorct whether any fihgalion, Fabihes ¢ ] discinsed evorylmng & shouid have sbot 45 DLSTuaS aoliy
commibents. evants or tmnsachons, orouring einer during the year icluding eeen!s faking place dhe e year i
during ot after the year-ond, have a financiel bopactan | ¢/ § enct if refovant
i3 authonty and, where appropriate, havu nduted them ¢ '

e accogning slatements.

9, :For lozal councils onty; Trust funds including has et A ot dg ees BN s oo, A% 5 bady
chadtable. In aur capacity s the scle managing Coroorle. i s a v kanagug esles of @ facal
rustae we dicrargas oul atoounabilily i bus! or uss.
resonnsibiflies for the lundisfassets, including
fnancal reporting and, (f required, independent
examination of audil

“Plagse provige explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Govarnance Statement.

This Annual Govemance Statement was approved at a

Signed by the Chair and Clerk of the meeling where
meeting of the autharily on: approval was given
13/08/2025 e
ang recorded as minute reference; Chair —
/ TIm 2 Clerk

www.easthanneyparish.gov.uk
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Section 2 ~ Accounting Statements 2024/25 for

East Hanney Parish Council

' Year ending
3% March
2024
£

1. Batances brought

Noles and guidante

| bayes biark &
agree 1a Underbang fnanciat i S

Tolal tatarces and mseres ot the Beginring of the yea

forwarg 190.023 1986,120)| as recorded in the financiai records. Value must agrse 16
Bax 7 of previous yosr.
2. {+) Precept or Rates and Total ameount of precept {or for IDBS ratas and fevies)
Levies 71,373 75,000/ raceived or receivabie in the year Exciude sty grants

raceived.

3. (+] Tolal other receipts
232,215

349,206 the precept or ratesfavies recoved fing 2t Inchude any

Tolsl income oF receipts 85 recorded in the cashbook Rss

grants received.

4. (-} S1afi costs

15 993 13.731 of aff emplayess. Inclode gross salaries and wages,
? T

Yot espenditure or paymants madts is anr on hehall

amployers NI contributions, emplayers pensian
contributions, grakinties and sovorance paymonts.

§. (-) Loan interestcapilal

repaymenis 6,181 6,187 | made during the year on the authosty's borrawings 4f anyi.

Total expendilure or paymenls of capital and interest

E. (YAl other payments

276,706

TB.SM book loss slaff casts (line 4) and loan inleresicapital

Tulal expendillre or payments as recorded in the cash-

ragaymentls {fine 5).

7. (=) Balances camied

522 Ow Total batances and rgserves 3t the snd of the year Mus!?
L

forward 196,120 ﬂi 52-268 equal (T+2+3) - (4+5+8}

8. Total value of cash and

The sum of all current and daposit bank acesuts, cash

short term investments 196,120 522 ,068| noidings and short term wivestmons held as al 31 Marcr —
To agree with Gank reconciliation.

9, Total fixed assels plus The vaiue of afl the propenty the authority pwris — it (g madls
lorg term nvestments 454 468 4B87,205; up of 2k its fixed sssets and long lerm vesiments as ol
and aswels M darch.

10. Total borrowings The outslanding copital baiance as at 371 March of af loans

45,890 [ 41,504] from third parties finciuding FWLE!

For Local Couneils Only
11a. Disclpsue note re Trust funds
{including charilable}

11h. Disclosure note re Trust funds
(Intiuding charitable)

to l NA

The Cauncd, as a body sosporste, acls as sofe bustee -
is responsilite for muaagng Tiust finds of assers.

i Tha lgires i tie sccounting statements above
| saciude any Trust ransagtons

| cestify that for the year ended 31 March 2029 lhe Aczaunung
Saements in this Annueal Governance and Accountability
Retsm have heen prepared on either a receipts and payrents
or income and eipenditure basis following the quidance in
Governance anrl Acoountsbitity for Smaler Athonties ~ a
Practilioners’ Guida to Proper Practices and present faily
the financial position of this authority.

Signed by Responsible Financial Officer before belng
presented 1o the authority for approval

13/08/2026

Date

teonfimn that thess Accounting Statements were
approved by this authonty on this date:

13408/2025
as recorded in mingte reference,
b 7 2

Signed by Chau of ihe meefing where the Accounting
Statetnenls were approved
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Section 3 ~ External Auditor's Report and Certificate 2024/28
In respect of East Hanney Parish Council

1 Respective responsibilities of the auditor and the authority

Cur responsibility as auddors to compiete o limited assurance review s sel oul by the Natonal Audn Offioe (MAG). A il:?iﬂﬁd
assurance view s not a full statutory audit, Il dots not constituie an audit cared out in potordance wiltli Informatonal
Standards. o0 Autditing (UK & treland] and hence if doss not provide the same toved nf assurance that such an aurdit woukd,

Ihe UK Govermnment has deternuned that a lower level of assurance: than el provided by a fll stasidory audit is appoptiate
foy those locat pubilic bodios with e fowest Tevels of spending.

Undtor alinwled assurance review, the auditor 15 responsibie for reviewing Sections 1 and 2 of the Anmsal Govemarce and
Accountability Retum in accordanci with MAQ Auditor Guadanae Note 02 (AGN 02as issued by the NAD on iehall of the
Comptrolfer and Auditor General. AGN 02 is available from the NAD websile ~

hitps Awww.nac.org ukicode-audit-practice/guidance-and-infarmaton-for-audiors/ |

This athonty is respensible for ensuring that its financial management is adequate and affective and that it rgaa

a sound system of internal control. Tha authorily prepares an Annual Governance and Accouniability Return in
atcordance with Proper Practices which:

* summanses the accounting records for the year ended 31 March 2025; and o

» confirms and provides assuratice on those matters that afe refevant to our duties and responsitelilies s externgl augions.

2 External auditor's limited assurance opinion 2024/25

[F xcopt for the Ciatiers reponed Delow]” ot he basis of put review of Sechions 1 and 2 of the Annual Govermance and Argmatitility Rewra. .0
our epifios the wiformation in Sections 1 and 2 of the Annual Gavermanse and Accountabdity Retum is in acourdance with Propar Piachoes and

rp obher nrakters have come to our altention giving cause for concorn that relovant legisiabon and tegulatory regquirernants have not Deen !
(*delele as approprate).

{contnue on a separate sheat f required)

Othis matters rol 3Yachng Gor ohunion which we craw ta e attenbon of th 2ulbenly:

j{conurue on 5 separate sheal if requited)

3 External auditor cectificate 2024/25

Ve cenifyfdo not certify™ that we have vormploted our review of Seclions 1 and 2 of the Annuat Governance ang

Accountability Relurn, and discharged our respansibiibes onder the Local Auvdit ang Accountahlly Act
2044, for the year ended 31 March 2025.

"l ao not cermly complebion betauss

External Audior Name

Externat Avddar Signature Bate

Annwal Governance ana Acoountability Return 2024425 Form 3 ST ‘Lmanf}*u
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